





Generic Skills Training

All SUPA students are required to complete 20 hours (or four days) of
Generic Skills Training during the first two years of their PhD studies.
These do not need to be assessed. SUPA sponsors the Generic Skills
Training listed on the following page. However, students are also
encouraged to participate in Generic Skills Training run by their local
departments and universities or run by Vitae (a UK-wide organisation
sponsoring Generic Skills Training) or their Research Councils.

Please note that enrolment for SUPA-sponsored Generic Skills Training is
often run separately from enrolment procedures for Technical Courses.
Information about enrolment procedures for each course will be posted
on My.SUPA course areas and announced to all students via email. If you
have any questions about enrolment for SUPA Generic Skills Training,
please email admin@supa.ac.uk.

In order to receive credit for Generic Skills Training courses not run by
SUPA, please complete the online Non-SUPA Generic Skills Training
Credit Request Form which can be found on the SUPA website and

on My.SUPA. The submission of this form automatically contacts your
supervisor and the course organiser, therefore please ensure you have
spoken to both of them to determine the suitability and availability of
the course prior to submitting the form. Once the responses from the
supervisor and lecturer have been received, the request will be decided
by the GSMC and you will be informed of the outcome.

Forms must be submitted before the deadlines
(The submission deadlines for 2011/12 are:
Semester I: 14th October 2011; Semester II: 6th January 2012.).

Incomplete and late applications will not be accepted. Credit will not be
given retrospectively, so applications must be made before the student
completes the course.

More information about Generic Skills courses run by Vitae and individual
universities can be found at the following websites:

Vitae:
http://www.vitae.ac.uk/policy-practice/1750/Scotland-and-
Northern-Ireland-Hub.html

University of Aberdeen:

http://www.abdn.ac.uk/rsd/

University of Dundee:
http://www.dundee.ac.uk/genericskills/

University of Edinburgh:
http://www.ed.ac.uk/schools-departments/institute-academic-
development

University of Glasgow:
http://www.gla.ac.uk/researcherdevelopment/

Heriot Watt University:
http://www.hw.ac.uk/edu/research/index.html

University of St Andrews:
http://www.st-andrews.ac.uk/GRADskills/about_skills.php
University of Strathclyde:
http://www.strath.ac.uk/careers/pgr/

University of the West of Scotland:
http://www.uws.ac.uk/schoolsdepts/training/innovation-
research.asp
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Careers Event (SUPACAR)

Lecturer: Various

Hours Equivalent Credit: 3

Schedule: TBC

This course will be organised by the Careers Services of the SUPA
member institutions and by SUPA.

Course Description

This event is designed to give students information about Physics
careers. Physics PhDs from universities across Scotland will give a series
of presentations on their careers. This is followed by a panel discussion
and opportunities for networking. Past speakers have included a

Patent Attorney, a Scottish Government Policy Civil Servant, a Business
Development Manager, a Mathematical Researcher, a Medical Physicist
and a Financier.

Enterprise and Entrepreneurship for Researchers (SUPAENT)
Lecturer: Various

Hours Equivalent Credit: 3 days (21 hours)

Schedule: TBC

This course will be organised by the Researcher Development
Department at the University of Glasgow.

Course Description

This course is designed to introduce students to research
commercialisation, focusing on issues such as patenting, licensing

and venture capital. It is relevant to researchers with an interest in
exploring: the challenges of setting up their own company; how their
research might attract interest or funding from industrial sources; career
opportunities outside of academia; or collaboration with researchers
from other fields or universities. An expert tutor will lead students
through the basics of business planning, finance, marketing and project
management. Invited speakers from a variety of backgrounds will share
own experiences of research commercialisation. During course, students
will also work on case-studies and group activities that will help to build
their commercial awareness as well as develop vital entrepreneurial
skills, such as negotiation and pitching ideas.



Non-SUPA Technical Courses

In exceptional circumstances, SUPA students may find that the Technical
Courses offered by the SUPA Graduate School do not fully meet their
academic needs. In this instance, students are allowed to earn credit
towards their 40-hour Technical Course requirement by taking courses
out with the SUPA Graduate School, provided the courses meet the
appropriate criteria and the student follows appropriate procedures
(outlined below).

Students are also permitted to take Non-SUPA courses to fulfil their
20-hour Generic Skills Training requirement. Please refer to the ‘Generic
Skills Training’ section of this handbook for more information on the
appropriate procedures for requesting Non-SUPA Generic Skills Training
Credit.

Criteria for Non-SUPA Technical Courses

Assessment

All Non-SUPA Technical Courses must be assessed to be eligible

for credit. If no assessment procedure exists for the course, it is the
student’s responsibility to agree an assessment method with the lecturer
and their supervisor. This will then be considered by the Graduate School
Management Committee.

Relevance

For credit to be granted, the student must be able to demonstrate that
the non-SUPA course is relevant to their course of studies. Students are
encouraged to use the ‘Case for Support’ in their application to give
specific reasons for why the course is essential to their studies.

Lack of SUPA Alternative

Students must clearly demonstrate to the Graduate School Management
Committee that existing SUPA Graduate School offerings do not satisfy
their academic needs

Identifying Appropriate Non-SUPA Technical Courses

It remains the student’s responsibility to identify appropriate Non-
SUPA Technical Courses. Students are encouraged to research course
options available at their respective institutions and to consult with their
supervisors.

Applying for Non-SUPA Technical Course Credit

To apply for Non-SUPA Technical Course credit, students must submit
the following to the SUPA Courses Office by the deadline specified
below:

In order to receive credit for technical courses not run by SUPA,
please complete the online Non-SUPA Technical Course Credit Request
Form which can be found on the SUPA website and on My.SUPA.

e Submit the online Non-SUPA Technical Course Credit Request Form
which can be found on My.SUPA or the SUPA Website
(http://my.supa.ac.uk). The form should include:

* A syllabus or course description for the course in question.

¢ A 200-word Case for Support outlining why this course is relevant to
their studies and why the current SUPA Technical Course offerings do
not meet their academic needs.

e Their Supervisor and the Course Lecturer/Organisers name and email
address.

Please Note:

The submission of this form automatically contacts students supervisor

and the course organiser, therefore students should ensure they have

spoken to both of them to determine the suitability and availability of the
course prior to submitting the form.

Forms must be submitted before the deadlines
(The submission deadlines for 2011/12 are: Semester I:
14th October 2011; Semester II: 6th January 2012.).

Incomplete and late applications will not be accepted. Credit will not be
given retrospectively, so applications must be made before the student
completes the course.

Non-SUPA Credit Decisions

Once an application is submitted, it will be reviewed by the Graduate
School Management Committee (GSMC). All students will be notified
of the outcome of their application shortly thereafter. If the application
is approved, the student will be provisionally be granted Hours
Equivalent Credit, conditional on successful completion of the course
and submission of marks to SUPA Graduate School by the reporting
deadline.

To report marks, students must ask their course lecturer to inform the
SUPA Graduate School of the achieved grade. This can be done via
email (admin@supa.ac.uk). If marks are not reported, the student

will not receive credit for the course. It is the student’s responsibility to
ensure marks are reported. In the case that an extension of the deadline
is required, the SUPA Graduate school Office should be notified at least
one week in advance.

The 2011/12 deadline for reporting marks is:
Friday, 1st June, 2012
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Student Funding

This page details the possibilities for funding available to the students
within SUPA and its affiliated departments and organisations. Further
information about funding options for students is available from the
funding council, research councils and from the funding offices of
individual institutions.

Funding and Research Councils

Science & Technology Facilities Council (STFC):
http://www.scitech.ac.uk/

Scottish Funding Council (SFC):

www.sfc.ac.uk

Engineering & Physical Sciences Research Council (EPSRC):
www.epsrc.ac.uk

Biotechnology and Biological Sciences (BBSRC):
www.bbsrc.ac.uk

Institutional Funding Offices

University of Aberdeen:
http://www.abdn.ac.uk/postgraduate/funding.php
University of Dundee:
http://www.dundee.ac.uk/postgraduate/fees_funding/
University of Edinburgh:
http://www.ed.ac.uk/studying/postgraduate/fees-finance/
scholarships

University of Glasgow:
http://www.gla.ac.uk/postgraduate/feesandfunding/
fundingyourstudies/

Heriot Watt University:
http://www.postgraduate.hw.ac.uk/scholarships/index.htm
University of Strathclyde:
http://www.strath.ac.uk/search/scholarships/index.jsp
University of St Andrews:
http://www.st-andrews.ac.uk/admissions/scholarships/
University of the West of Scotland:
http://www.uws.ac.uk/international/finance.asp

SUPA Prize Studentships

Background

The SUPA Prize Studentships are prestigious and competitive awards
intended to attract outstanding physics students from around the world,
irrespective of nationality, to study for a PhD in Scotland. Every year,
SUPA offers a limited number of fully funded Prize Studentships.

These provide tuition fees, an annual maintenance grant and a Research
Training Support Grant (RTSG), normally for a three-and-a-half year
period. Studentships in certain research areas also cover expenses for
Essential Travel.

Application process

Applications should be made using the online application form at
www.supa.ac.uk. The 2012/13 competition will open on Saturday,
October 1st, 2011, and close on Friday, January 20th, 2012. Students
are advised to ensure that their applications are complete by the
deadline, as no further materials, including references, will be accepted
beyond Monday, January 30th, 2012.
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Condensed Matter Doctoral Training Centre
Studentships

Background

The Scottish Doctoral Training Centre in Condensed Matter Physics is

a tri-institutional collaboration between the Universities of St Andrews,
Edinburgh and Heriot-Watt, providing international-level doctoral training
in the core discipline of condensed matter physics. It offers more

than ten 4-year PhD fully funded studentships per annum. For more
information, please visit http://em-dtc.supa.ac.uk/.

Application Process

Doctoral Training Centre places will be allocated to outstanding

students on a rolling basis. Applications should be made using the
online application form at www.supa.ac.uk. To ensure fair consideration,
students are strongly advised to apply early. Late applications may

be considered if places are unfilled. Informal enquiries are welcome

and should be sent to the Manager, Christine Edwards at
cm-dtc@supa.ac.uk. (Contact information can be found in the
‘Contacts’ section of this handbook).

Other Student Funding

Background

Individual Physics departments within SUPA (Aberdeen, Dundee,
Edinburgh, Glasgow, Heriot-Watt, St Andrews, Strathclyde & UWS) also
have various departmental funding sources available to students. PhD
studentships generally provide tuition fees, an annual maintenance grant
and RTSG, normally for a three-and-a-half year period. Most of these are
for eligible UK and EU applicants, but some universities have dedicated
studentships to support overseas students.

Application Process

Qualified candidates who meet the funding eligibility criteria should
contact the physics department of the university they wish to attend
directly. Applicants are advised to check their eligibility for certain
types of funding by consulting the websites of STFC, EPSRC and the
participating universities.




Getting Started with My.SUPA

My.SUPA (http://my.supa.ac.uk) is an online space for managing

all your SUPA-related activities. We strongly encourage you to check
My.SUPA regularly as this is our main tool for contacting you with
important information such as requirements for your lectures, changes
to the course timetable and event announcements.

Obtaining a Password and Username

To obtain a My.SUPA login, please go to the My.SUPA portal
(http://my.supa.ac.uk) and click on the ‘Request a My.SUPA login’

link. Your new login and password will soon be emailed to you with
instructions. If you forget your My.SUPA username or password, you can
reset them either by following the ‘Lost Password?’ link in the login box
on the My.SUPA portal or by emailing admin@supa.ac.uk.

For incoming first-year PhD students, SUPA should automatically create
an account for you and contact you via email with your account details
in early September. However, occasionally we do not receive complete
details for incoming students and so cannot create accounts for them.
If you have not received an email with your username and password

by the time you are registering for SUPA courses, please email
admin@supa.ac.uk.

Courses and My.SUPA

In order to register for SUPA courses, either as an enrolled or non-
assessed student, you will need to use My.SUPA. Go to the My.SUPA
portal (http://my.supa.ac.uk) and follow the enrolment instructions
posted on the front page. Before you register for the first time, you will
be informed about SUPA’s videoconference recording policy and asked
for your consent. (For more information about this policy, please email
admin@supa.ac.uk)

When selecting courses on My.SUPA, please note that most courses

are only available with read-only access to some materials during the
registration period. All course materials will be made available to enrolled
and non-assessed students once registration is closed. You will be
expected to participate fully in the courses for which you have enrolled,
whereas non-assessed students will simply be required to attend the
courses. Please consult your supervisor and refer to the ‘SUPA Graduate
School Basics’ and theme-specific sections of this handbook for more
guidance on selecting appropriate courses.

The end dates of the SUPA registration periods are: October 14th
(Semester I) and January 6th (Semester Il). If you miss the deadlines,
late registration may be possible but cannot be guaranteed. Please
contact the SUPA Courses Office at admin@supa.ac.uk in this
instance. Once you have registered for a course (either as non-assessed
or enrolled), you will be able to check the course area on My.SUPA for
information such as lecture notes and changes to the course schedule.
You will also be able to communicate with your classmates and
lecturer(s) individually (through the ‘People and Locations’ tab) and as a
group (by using the News Forum). Messages posted on the course area
News Forum will be automatically sent to the email address you have
provided to SUPA.

If you would like to unenrol from a SUPA course, either as a non-
assessed student or as a fully enrolled student, you can do so by
going to the relevant course page and clicking on the ‘Unenrol me from
SUPA[XXX]' link. If you would like to change between being a non-
assessed student and full enrolment, please unenrol for the course and
then re-register in the alternate role. This will only be possible during
enrolment, at all other times should you wish to unenrol, please contact
admin@supa.ac.uk. For fully enrolled students, it is crucial that you
unenrol if you decide not to complete the course, or else your transcript
will retain a record of the course.

Transcripts and My.SUPA

As noted in the ‘Graduate School Basics’ section of this handbook,

all SUPA students are required to complete 40 hours of Technical
Courses and 20 hours of Generic Skills Training in the first two years of
their PhD. You can track the number of course hours you have completed
by viewing your online transcript in My.SUPA. To do so, after logging in

to My.SUPA, click on your name in the upper right hand corner of the
screen. (The link should say: You are logged in as [NAME]). This will take
you to your user profile. Click on the ‘Grades’ tab to view your transcript.
To obtain an official copy of your transcript certified by the Graduate
School Director, please email admin@supa.ac.uk.

Timetable, Calendar and Events Forum

The latest version of the Graduate School Timetable, the SUPA
Events Forum and the SUPA Calendar can be found on the My.SUPA
homepage. If you would like to advertise an event through the Events
Forum, please email admin@supa.ac.uk.

Connect.SUPA

Some SUPA events and courses may be run through Connect.SUPA
(http://connect.supa.ac.uk), especially those open to participants
outside of SUPA. Generally, you will not need to log in to access
materials posted on Connect.SUPA. If you do need to log in, please
follow the instructions for My.SUPA account holders. (You do not need
to create a separate Connect.SUPA account. Doing so may result in you
not being allocated appropriate Hours Equivalent Credit for participating
in a course or event.)

Further Training and Support
If you experience any difficulties while using My.SUPA, please email
the SUPA Administration Office at admin@supa.ac.uk. To report

errors on the site or to request technical help, please contact
webmaster@supa.ac.uk.
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Getting Started with Videoconferencing

This page gives an introduction to using the videoconference facilities
across the SUPA institutions. Videoconferences are primarily used

in SUPA to deliver courses. However, they are also used for a variety
of other purposes, such as research meetings, seminars, interviews
and distinguished visitor lectures. More information on using SUPA
videoconference facilities can be found in Getting Started with
Video-Conferencing at: http://my.supa.ac.uk/.

Making a Booking

SUPA videoconferences must be booked in advance by SUPA. If you
are attending a scheduled SUPA course or event, the booking has
already been made for you. If you are organising a meeting or event
and would like to use the SUPA videoconference facilities, please visit
the SUPA website and use the booking form to make a booking
(http://www.supa.ac.uk/room_booking).

Setting Up

SUPA videoconferences usually begin at five minutes past the hour.
As the bookings are made in advance, the videoconference call will be
made automatically, so there is no need to dial in. Although there are
slight differences in the layout of the videoconference rooms at each
institution, they are all operated in the same way.

When you arrive in the room:

* If the projectors are not turned on, press the touchscreen firmly.
You'll see the Intro Screen: select “Video Conferencing”

e This will take you to the Call Waiting Screen - Wait here for the
incoming call. When the call starts, you'll be automatically taken to
the In Conference Screen.

Adjusting Camera view and Microphones:

* Camera: Press the button marked “Sending Presenter” to switch to
Audience view. The button will change to “Sending Audience”.

* Microphone: If during the conference you cannot be heard, you
may need to press the “Ceiling Mics” button to activate the ceiling
microphone.

Connecting Laptops:

* Before the conference, turn your laptop on and change the resolution
to 1024x768@70Hz. Attach to the flying VGA cable. Set your laptop
to output to both local screen and external monitor. (This is normally
done by pressing fn-F5,in-F7 or fn-F8.)

* Once the conference begins, press Laptop on the In Conference
screen. Check that you can see your laptop screen projected on the
screen locally, and then check that the other sites can see it as well.
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Shutting Down

If there is not another videoconference directly after yours, please turn off
the projectors by returning to the Intro Screen and choosing “Both Off”.
Please also turn off the room lights and lock the door. To check whether
there is a conference following yours, please refer to the SUPA timetable
(posted on the door of the videoconference room and online at
http://my.supa.ac.uk).

Further Training and Support

Further training in the use of the videoconference facilities and
assistance during videoconferences is available from Local technical
support at each site (Please see the ‘Contacts’ section of this handbook
for local technical support contacts.)

The Getting Started with Video Conferencing My.SUPA page can be
found at http://my.supa.ac.uk/course/view.php?id=91 and contains
detailed fact sheets on using the facilities.




The Researcher Development Framework

The Researcher Development Framework

The Researcher Development Framework describes the knowledge,
behaviours and attributes of researchers and encourages them to
aspire to excellence through achieving higher levels of development.

It will be invaluable for planning, promoting and supporting the personal,
professional and career development of researchers in higher education.

The Researcher Development Statement

The Researcher Development Statement sets out the knowledge,
behaviours and attributes of effective and highly skilled researchers
appropriate for a wide range of careers. Further information can be
found online at: www.vitae.ac.uk/rdf
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The Researcher Development Framework (RDF) has been incorporated
into the Professional Development Planner to allow researchers to
identify the areas in the framework they want to develop further, create
an action plan and record evidence of their progress. For further
information, visit: www.vitae.ac.uk/RDFplanner
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